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Paznen 1. [lepeyenb KoMneTeHUuii

YIIPABJIATH KOMaH01

VK-4.3
bi (21 (0):10)
KOMMYHUKAaIUEH,
COBPEMEHHBIMH
digital

BJIAJIEET

UHCTPYMEHTAMHU IS
KOMaHTHOW  paboOTHI

HaI
chepe KynbTyphl

IpOCKTaMHU B

YVK-44 -
CHCTEMOM
pyccKoro
JUTEPATYPHOTO  SI3bIKA,
pOIHOTO SI3BIKA u
HOPMaMH HHOCTPAHHOTO
(-p1x)  s3pIka  (-OB);
CIoCcOO€H JIOTUYECKH U
rpaMMaTH4YeCKH  BEPHO
CTPOUTh  YCTHYIO |
MUCHbMEHHYIO PeUb

Bnaneer
HOPM

OCHOBHBIC THUIIBI
HOPM COBPEMEHHOTO
pycckoro
JUTEPATypHOTO
SI3bIKA; OCOOEHHOCTH
COBpPEMEHHBIX
KOMMYHUKATHBHO-
mparMaTuiICCKux
ImpaBuJI n 9THUKHN
pedeBoro oOIIeHMUS. -
npaBujia  J€JIOBOTO
STUKETa M MPHUEMBI
COBEpIIECHCTBOBAHUS
roJIOCO-PEYeBOM
TEXHHUKH. - OCHOBHbIE
MEXaHU3MbI U

METOIbI
dbopmupoBaHus
UMHDKA  JICTIOBOTO
YeJIOBEKa.

YMmern:

Komnerennus (xox | MHankaTopsl PesynbTaTsl 00yyeHus HaunmenoBanue
U HAMMEeHOBaHHUe) OLIEHOYHBIX CPeJCTB
(ompoc, noknan,
pedepar, KypcoBas
pabora, Tecr,
TBOPYECKOE 3a/1aHNE,
MPOEKT,
BOIPOCHI/3a/TaHUS
IIPOMEKYTOUYHON
aTTecTaruu u ap.)/
mmdp paznena
(MyHKT/TIOAITYHKT) B
JTAHHOM JJOKYMEHTE
YK-4  Cnocoben VYK-4.1  3akmogaer 3HaTh: OcHOBBI
OCYIIECTBIISATh KOHTPAKTBI C JIEIIOBOMA
JIETIOBYIO MOAPSAYNKAMHA C KOMMYHHUKAIIHH,
KOMMYHHKAITUIO B COOMIOICHIEM 0CO0EHHOCTH ee
YCTHOM u 3aKOHOJATENIhCTBA B OCYIIECTBIICHUS B
MUCbMEHHOM 00JacCTH  aBTOPCKOTO YCTHOU u
dopmMax Ha TOC. | TpaBa NUCbMEHHOU (hopmax
SA3BIKEC PO u Ha pycCcKOM u
MHOCTPaHHOM  (BIX) | yK_42 Vwmeer MHOCTPaHHOM  (BIX)
ABIKE (X). paboTaTh B KOMaHJE, SI3bIKE (ax). -




OcCylecTBISITh

JIEJIOBbIE
KOMMYHHMKaIlM4, B
YCTHOU u

MUChMEHHOU (hopmax
HA  PYCCKOM |
WHOCTPAaHHOM  (BIX)
SI3bIKE (ax). -
OLICHMBATh CTENEHb
a3 exTuBHOCTH
0OIIIeHUsI, OTIPEACIISAS
MPUYMHBI
KOMMYHHUKATHBHBIX
ynad W Heyj;ad;
BBISIBIISITH u
YCTpaHATh
COOCTBEHHBIE
peYeBbIe OTUOKH. -

CTPOUTH

BBICTYIUICHHE B
COOTBETCTBUU C
3aMBbICIIOM peun,

CBOOOJHO Jep>KaThCs
nepesn  ayJIuTOpHUEH,
OCYIIECTBIISATH
o0paTHYIO CBSI3b C
HEIO. -
aHATM3UPOBATh TSN
W 3a7a4yd mpoliecca
oOmIeHus B
pa3IMYHbBIX
CUTYyaIHUsIX
npohecCHOHATBLHOM
KHU3HHU.

Baanern:
HaBrikamMu penoBoit
KOMMYHHKAIlUd B
YCTHOM u
MUChMEHHOU (hopmax
HA  PYCCKOM "
WHOCTPAaHHOM  (BIX)
SI3BIKE (ax); -
crocobamu
YCTaHOBJICHUS
KOHTaKTOB U
MOIIEPKAHUS




B3aUMOJICUCTBUS B
YCIIOBUSAX
MOJTUKYJIBTYPHOI
Cpelbl; -
WHOCTPaHHBIM(MHU )
si3pIKOM(aMu) IS
peanu3zanuu
npohecCuoHATBHOM
NESITEIBHOCTH U B

CUTYaIUIX
TIOBCEHEBHOTO
o0IIeHuSI.
[MK-6 Crioco6HOCTH [1K-6.1 - 3Haer 3narb: OcHoBHble | 3aganue TBoOpuecko-
TUTAHUPOBATh U QITOPUTM  CO3JIaHUs MOHATHSI TBOPYECKO- | MOCTAHOBOYHOTO

pa3pabaThiBaTh
ClLieHapuu
JIOCYTOBBIX
MEpONPUATHH,
OCYIIECTBIISATh
AOKYMCHTAIIMOHHOC
obecrnieueHne u ux
IIPOBEACHHUSL.

YCIICIIHBIX MPOEKTOB
B c(hepe KyIabTyphl

I[IK-6.2 —  ymeer
pabortartb c
JIOKYMEHTalUEN
MIPOEKTOB

[1K-6.3 —
KOOPJIMHHUPYET
paboty co BceMu
CIIyK0aMHu B paMKax
TBOPYECKO-
IMOCTaHOBOYHOM,
(uHAHCOBOH,
aIMUHUCTPATUBHOM,
MapKETUHIOBOI
JEATEIbHOCTH
IpoJrocepa
MacCOBBIX
MEpONPUATHI

MPOU3BOACTBEHHOM
NesITeIbHOCTH
pabOTHHKOB
YUpEKIACHUN
KYJIbTYpPbl; OCHOBHBIE
LeU, 3aJlay, BUBI,
(OpMBI, TEXHOJIOTHH
TBOPYECKO-
MIPOU3BOACTBEHHOMN
NesITeNIbHOCTH
pabOTHHKOB
YUpEKIACHUN
KYJIbTYpBI.
YMmers:  Boraensarsb
TJIaBHOE u
BTOPOCTEIIEHHOE B
TBOPUYECKO-
MPOU3BOACTBEHHOMN
NesITeNIbHOCTH
pabOTHHKOB
YUpEKICHUN
KyIbTYpBl;  JaBaTh
OLICHKY CTPYKTYpe U
COJIEpKAHUIO
pa3paboTaHHBIX
TBOPUYECKUX
MIPOEKTOB.

Baanern: HaBoikamu
MJIaHUPOBAHUS
TBOPYECKO-
MIPOU3BOACTBEHHOMN

YpOBHS — TPEHUHT -
MOKa3, OTKPBITHIN

YPOK

SamaHus
PEKOHCTPYKTUBHOI'O
ypoBH# - UTorosas
aTTecTarus (3K3aMeH)




JEeSITEIIbHOCTH
pabOTHUKOB
YUpEXKICHUN
KYJIbTYpBI;
OLCHOYHBIMHA
CpeacTBaMu
CIPYKTYpPHI U
CoJlepKaHus
pa3paboTaHHBIX
TBOPYECKUX MPOEKTOB.

Pazgen 2. TunoBble M OPUTrHHAJNbHBbIE KOHTPOJIbHbIE 3aJaHUSl U
HHble MAaTepHuaJibl, HEOOXOAMMbIe /Jfl OLEHKH IUIAHUPYEMBIX Pe3yJbTAaTOB
00y4YeHUs] O JAUCHUILIMHE (OLEHOYHBbIE cpeacTBa). OnmucaHue mokKaszarejged u
KpUTepHeB OleHNBAHNSI KOMIIETEHIIHI, ONMCAHNE IIKAJ OIleHUBAHMSI.

3ajaHus NPaKTHKO-OPHEHTHPOBAHHOIO YPOBHS

Tema 1. /Ipakmuueckoe 3anamue

a) CokpaTuTh B NPEJIOKEHHBIX BapHaHTaX CJIOBAa U CIOBOCOYETAHMs, YACTO BCTpEYaeMbIe B
TEKCTaX JIOKYMEHTOB.

BapuanT 1 Bapuant 2
TO €CTh JIepEeBHS
U TaK Jajiee JKENIE3HOAOPOKHBIN
U TOMY MOA00HOE CENIbCKOX O35 CTBEHHBIN
U JApyTue 3aBOJL
U TIpouue TaK KakKk
rJaBa Harpumep
MYHKT XapaKkTEepUCTUKA
MOAIYHKT UMEHHU
MYHKTHI UHCTUTYT
PUCYHOK MUJUTHAP L
paszen MUJUTHOH
CMOTpHUTE ThICSTYA
WJUTIOCTpAIus pyOIB
KHUTa KBapTal
o0nacThb 4acTh
paiioH riaBa
ropoa CTpaHuLa
ceno METp
MUJUTUMET] CaHTUMETP
qac TaKuM 00pa3zoM
MHHYTA TaK Ha3bIBa€MbII
aKaJIEMHK TEKYILEro roja
JIOKTOP JOLICHT
npocdeccop KAaH/IUaT SKOHOMUYECKHUX HAyK
CTapIlIUii npernogaBaTelb CeKyHJa
3aBEIYIOIINI rpaMm




6) Haiitu ommOku B odopmieHun naT ¥ (QU3HYECKUX BEJIMYUH, TPEACTABICHHBIX
MpernojaBaTesieM.

@Dopma BBIMOJHEHHS K 33JIaHUIO: POEKTHI Pa3JINYHBIX BUIOB JTOKYMEHTOB.

TpebGoBaHusi K BBINOJHEHHWIO: COOTBETCTBHE METOAMKE U TMpaBUjaM, H3JIO0KEHHBIM Ha
ayTUTOPHBIX 3aHATHUSX WIH B IUTEpATYypE.

Tema 2. biianku 10KyMeHTOB - IIpakmuueckoe 3anamue

OdopMuth cxemMbl OCHOBHBIX 00pa3ioB (oOmmii OjaHK, ONaHK MHCHhMa, OTaHK KOHKPETHOTO
JIOKYMEHTA)

@Dopma BBIMOJHEHHS K 33JIaHHUIO: POEKTHI Pa3JINYHBIX BUIOB JTOKYMEHTOB.

TpeGoBaHusi K BBINOJHEHUIO: COOTBETCTBHE METOJMKE W IpaBHJaM, H3JI0KEHHBIM Ha
ayTUTOPHBIX 3aHATHUSAX WIH B IUTEpATYype.

Tema 3. ®opmyasip JOKYMEHTA U €ro COCTaBHbIe YaCTH - [Ipakmuueckoe 3anamue

[Touck ommbOOK B 0pOpMIICHHH TPEACTABICHHBIX IMPENoaaBaTelieM NOKYMeHTOB. JloOaBieHue
HE/IOCTAIONNX PeKBU3UTOB. OPopMHUTE 00paslbl JOKYMEHTOB C yKa3aHHMEM B HUX PEKBHU3HTOB U
rpudoB.

CDopMa BLITOJHCHHWA K 3aIdHUT0: IIPOCKTHI PA3JIMYHBIX BUIOB JOKYMCHTOB.

TpeGoBaHusl K BBINOJHEHUIO: COOTBETCTBHE METOIWKE W TMpaBWIaM, H3JIOKEHHBIM Ha
ayIUTOPHBIX 3aHATHUAX WU B JINTEPATYPE.

Tema 5. OopmireHne OpraHu3aMOHHO-TIPABOBBIX JOKYMEHTOB - IIpakmuueckoe 3anamue

Pa3zpaboTaTh mpoeKT ycTaBa (ITOJT0KEHHUS)

Pa3paboTars 1 0OpMHUTH JOIKHOCTHYIO HHCTPYKIIHIO

@dopma BBINTOJIHEHMS K 3aJIaHUIO: TPOEKThI Pa3JINYHbIX BUAOB TOKYMEHTOB.

TpeGoBaHusl K BBINOJHEHHIO: COOTBETCTBHE METOJMKE W IpaBHJaM, H3JI0KEHHBIM Ha
ayAUTOPHBIX M MpPAKTHMYECKUX 3aHATHAX WM B Jjutepatype. Ilpueemcmeyemcsa meopueckuil
UHOUBUOYANbHBLI NOOX00 K 6bINOSIHEHUIO 3A0AHUIL.

Tema 6. OpopmieHne pacnopsiAMTEIbHBIX JOKYMEHTOB
Ilpakmuueckoe 3anamue

Pa3zpaboTare mpoekT mpukasa Ha 00yl TeMy (O MOArOTOBKE K CIEKTAKII0, 00 YTBEpKICHUH
penepryapa, 0 IpeMUPOBAHUH WU OJIaroAapHOCTH, O MIPOBEACHUHN KOHKYPCa).

PaspaboTtate pacnopspkeHue Ha J100yro TeMy (HalpuMep, 0 IPOBEACHUU MEPOIIPUATHH).

PazpaboraTe ykazanue Ha a100yi0 TeMy (HampuMmep, O MEPONPHUATHSAX 1O pa3paboTKe TUIaHa
Pa3BUTHS YUPEKACHUS KyIbTYphl Ha IEPCIICKTUBY).

@Dopma BBIMOJIHEHHUS K 33/IaHUI0: TPOEKTHI PA3JIMYHBIX BUI0B JOKYMEHTOB.

TpeGoBaHusl K BBINOJHEHUIO: COOTBETCTBHE METOJMKE W IpaBHJaM, H3JI0KEHHBIM Ha
ayTUTOPHBIX W TPAKTHUECKUX 3aHATUSAX WKW B Jutepatype. Ilpusemcmeyemcsa meopueckuil
UHOUBUOYANbHBLI NOOX00 K 6bINOSIHEHUIO 3A0AHUIL.

Tema 7. Opopmiaenne HHPOPMANMOHHO-CIIPABOYHBIX JOKYMEHTOB
Ilpakmuueckoe 3anamue
Pa3paboTtarh akT 0 ciucaHUM MaTepUAbHBIX LIEHHOCTEH.
Hanucats cripaBky A1 HOATBEpKAeHUS (pakTa pabOThl COTPYAHUKA TEATPA.
Hamucats noxmamayro U 00bICHUTETBHYIO 3aITUCKY JIFOOOTO XapakTepa (Hampumep, o pa3padoTke
Ou3Hec-TIIaHa).
CocTaBUTh MPOrPaMMKY U TeaTpaIbHYIO apHIy CIIEKTAKJIS.

Tema 8. /le1oBast 1 KOMMep4YecKasi IePeNUCKa B yUPEKICHUH KYJIbTYpBI
Ilpakmuueckoe 3anamue

Hanucanue n Oq)OpM.HGHI/IC JACJIOBOI'O IMUChMa. Cocrasnenne HCKOTOPBIX BUAOB ACJIOBBIX IMUCECM
HAa 33JJaHHYIO TEMY.



Pa3paboTarh IpOEKT J1eJI0BOr0 MUChbMa Ha JIIOOYIO0 TeMy: MpUTJalleHHe Ha CIIEKTaKIb, 3ampoc,
pekiamanus, NpeUIoKeHHe, H3BEUICHHe, IM03/paBleHHue, peKjIamMHoe, OJaroJapHoCTh, TIpaMoTa
(becTuBas-KOHKYpca, HH(OPMAIIMOHHOE, TapaHTHIHOE U T.1.

@dopma BBIMIOJIHEHHUS K 33/IaHUI0: TPOEKT JIEJI0BOTO MHUChMA.

TpeGoBaHMs K BBIMOTHEHHUIO: TEKCT MHUCHbMA JTOJHKEH BKIIIOYATh TPH CTPYKTYPHBIX JJIEMEHTA:
BBOJIHYIO YacTh, U3JIararonlylo MOBOJ JJI HAMCaHUs MHCbMa; T0KA3aTelbHYIO0 YacTb, PUBOIALIYIO
JIOBOJIbI, CCHUIKM HAa HOPMATHBHBIC JOKYMEHTBHI; 3aKIIOUUTEIBHYIO YacTh, B KOTOPOHM H3Jaraetcs
npock0a, coriacue, 0TKa3 U np. TeKCT ITOJIKEH CoJIep:KaTh JOCTATOYHO 0OOCHOBAaHHBIE ApPIYMEHTHI U
MOJTHYIO MH(POPMALIUIO, TIO3BOJIAIONIYIO IPUHATH PEIIEHHE M0 MOJHATOMY B TUCbME Borpocy. JlomkHa
OBITh YETKOCTb, SICHOCTb, KPAaTKOCTh W3J0XKEHUS, JOTHYHOCTh, IOCTYIHOCTH ISl BOCIIPHUSTHS.
OdopmiseTcss NHUCbMO B COOTBETCTBUUM C TPEOOBAHUSMU TOCYNApPCTBEHHBIX CTaHAApPTOB.
Ilpusemcmeyemca meopuecKkuil UHOUBUOYATIbHBII NOOXO00 K 8bINOJIHEHUIO 3A0AHU.

Tema 9. OpopMmiieHHe TOKYMEHTOB 10 JUYHOMY cOCTaBy - IIpakmuueckoe 3anamue

Hanwucars 3asBneHus 0 mpuemMe Ha paboTy, XapaKTePUCTHKH, PACIIUCKHU, PE3IOMe, TOBEPEHHOCTH
U T.J.

Pazpabotate pe3rome 11 yCTpoiicTBa Ha padoTy.

PazpaboraTts u opopMuth opTdomo.

HamucaTs xapakTepucTuKy Ha JTI000TO U3 CTYACHTOB TPYIIIIHIL.

Tema 10. IToaroToBka U 00C/AyKUBAHHE COBEINAHMI B YUPEKACHUU KYJIbTYPbI
Ilpakmuueckoe 3anamue

CocTaBuTh IJIaH IIOATOTOBKH K COBCIIAHHUIO.

Pa3paboTtaTh NpoeKT IPOTOKOJIA 3aCEeaHMsL.

Paszpnea II1. Opzanuzayua pabomet c 0okymenmamu

Tema 2. Peructpanusi 10kyMeHTOB - IIpakmuueckoe 3anuamue

CocTaBUTb )KypHaJIbl PETUCTPAIIMU BXOIAIIECH U UCXOIAIIECH JOKYMEHTALINH.

@dopma BBIMOJIHEHUS K 3QJIaHUIQ: JKYpHAJI PErucTpaliil BXOASIICH AOKYMEHTAIMH, XKypHAT
pEerucTpanuy NCXOIIed JOKYMEHTAIUH.

TpeGoBanusi K BBHIMOTHCHHWIO: COOTBETCTBME METOAMKE W TpaBUiaM, H3JI0KEHHBIM Ha
ayTUTOPHBIX U MPAKTUYECKUX 3aHITHSIX.

Tema 3. CocTaB/ieHHMe HOMEHKJIATYPHI /IeJ1 ¥ MOAr0TOBKA JOKYMEHTOB K caue B apXUB

Ilpakmuueckoe 3anamue

CocTaBuTh HOMEHKJIATYPY J€JI OPTaHU3AINH U 00pa31ibl OCHOBHBIX JIOKYMEHTOB IS TIepeiaun Ha
XpaHeHHe B apXuB: (HOpMy OIMHUCH, JTUCT-3aBEPUTEIb.

@PopMa BHIOJIHEHUS K 33/IaHUI0: HOMEHKJIATypa Je

TpebGoBaHusi K BBINOJHEHHWIO: COOTBETCTBHE METOAMKE U TMpaBUjaM, H3JI0KEHHBIM Ha
ayTUTOPHBIX U MPAKTUYCCKUX 3aHITHSIX.

Tema 4. Texuuueckue cpeacTBa, HCMOJIb3yeMble B 1eJIONPOU3BOICTBE

Ilpakmuueckoe 3anamue

OdopmMuTh OCHOBHBIE 00pa3lbl  JTOKYMEHTOB HWH()OPMAIIMOHHO-TIOUCKOBOW  CHCTEMBI.
IToznakomuThes co cripaBoyHoi mporpaMmMoil «1C:Teatpy». OTnpaBKa 3JIEKTPOHHBIX JOKYMEHTOB.

Tema OdopmiieHne TPyA0BbIX OTHOLIECHUI- IIpakmuueckoe 3anamue

PaccmoTtpeTs TpynOBYIO OESATENBHOCTh ApTUCTAa XYJ0KECTBEHHOTO KOJUIeKTHBAa. COCTaBUTH
JOJDKHOCTHYIO HMHCTPYKITUIO PaO0OTHHKA (PYKOBOIUTENS JIFOOMTEIBCKOTO TeaTpa, TBOPYECKOTO
KOJUIEKTHBA, aKTepa, apTHCTa).
Kpurepumn oneHku:

4-0amnpHas MIKaga [Tokazarenu Kpurepun



OTIIMYHO

Xopormo

YIOBJIETBOPUTEIHHO

HEYI0OBIETBOPUTEIbH
0

ITonmaOTA BRITTOTHEHUS
MPaAKTUYECKOTO
3aJIaHus;

KadecTBO BBITTOJTHEHUS
3aJaHui;
CaMOCTOSTEIILHOCTD
BBIIOJTHEHUS 3aJaHUN

3azaHue BBIIIOJIHEHO CAMOCTOATEIBHO. €CIIU TEMA|
pacKpbiTa IPAaBWIBHO, IIOJHO W T'PaMOTHO.
OOyuaronuiicss JTOrMYeCKH CTPOMHO U3Jaraet
yueOHbIIl MaTrepuan, CHpaBIseTCs C PpelLICeHUuEM
3a1a4  KOMMYHHMKAaTMBHOW  HAIPaBJICHHOCTU
BBICOKOT'O YPOBHS CJIOKHOCTH.

3amaHue BBIITOJHEHO CaMOCTOSTEJIBHO, TeMa
packpsiTa MPaBWIBHO, HO HETIOJIHO.
BricTynaromumii  Biiafeer pa3BUTBIMA HaBbIKAMHU
TOBOPEHUS, TUCKYPCUBHOW KOMIIETCHIUECH.

3amaHre BBIITOJHEHO CaMOCTOSTEJIFHO, TeMa
packpeiTa TpPaBWIbHO, MOJHO, HO B JOKJIAE
MPUCYTCTBYIOT ~ 3HA4YUTENbHbIE  (AaKTUUYECKUE,
JIEKCUYECKUE, TPaMMAaTUYECKUE, CTUIUCTUYECKHUE
omumOKU. BreICTynaronmii He0CTaTOYHO BIIAJEET)
HaBbIKAMM  YCTHOTO H3JIOKEHUS Marepuaia,
JUCKYPCUBHOW KOMITETEHIIUEN.

3azaHue  BBIIOJHEHO CaMOCTOSTENbHO, TEMA
pacKpbITa MPaBWIBHO, HO HENOJHO, B JOKJIAne
[PUCYTCTBYIOT  3HAUMUTENbHBIE  (PaKTHYECKHE,
JICKCUYECKUE, TPAMMATUYECKUE U CTUIIUCTHYECKUE
omnOku. BricTymaromuii He BiageeT HaBBIKAMH
NyOJIMYHON pe4d W YCTHOTO  M3JIOKEHHS
MaTepuana, IMCKYpCUBHON KOMIIETCHIIUEH.

HNUTOI'OBASA ATTECTAIIUA

Ipumepnwlii nepeuenv 60npPOCO8 K 3a4emy
1. Ha3zoBute TpeOoOBaHUS K COCTABJICHHUIO U OQGOPMIICHHIO OOBSCHUTENBHBIX W JOKIAIHBIX

3aIIMCOK.

HazoBute TpeboBaHMs K COCTABICHUIO U O(OPMIICHHIO CIIPABOK.
HazoBute TpeGoBaHus K COCTABICHUIO B O(DOPMIICHHUIO aKTa.
HazoBute TpeboBaHMs K COCTABICHUIO U O(OPMIICHHIO TIPOTOKOJA.

HazoBuTe TpeOoBaHMS K COCTABICHUIO U OOPMIICHHIO JIETIOBOTO MUCHhMA.
Kax odopmisercst COBMECTHOE MUCHMO JIBYX OpTaHHU3aInui?

2
3
4
5. HazoBute TpeboBaHUS K COCTABICHUIO  O(DOPMIICHHUIO TEIETPaAMM.
6
7
8

B yem 0c0OeHHOCTB SI3bIKa U CTUIIS CITYKEOHBIX TOKYMEHTOB?
9. Ilepeuncnute pa3HOBUIAHOCTH MUCEM.

10. Bunbl muceM 1o coJep:kaHuio U Ha3HAUYCHHUIO.

11. «Cuenapuii» MOoAroTOBKH COBEIIAHUS.
12. Kakue JOKyMEHTBI CO3Jat0TCs B IPOLIECCE TOATOTOBKH COBEIIAHUA?

13. KTo MOkeT paboTarh ¢ TOKYMEHTAMH, COIEPKAIMMU KOMMEPYECKYIO TalHy?

14. JlaiiTe onpeneneHue MOHATHS «IOKYMEHTOO0OPOT.

15. Tlepeuncnute Tanbl IBHKEHHS U TIOPSATIOK 00pabOTKH JOKYMEHTOB.

16. Kaxoif HOpMaTHBHBII JOKYMEHT ONpEAEIsIeT MOPAI0K PadOTHI C JOKYMEHTaMH B OpraHNU3aLuu?
17. Ilepeuncnure OCHOBHBIC (PYHKITUU U 33J1a4¥ TIOIPa3/ICTICHUIN CITYKOBI JI€ITOMPONU3BOJICTBA.

18. KakoBa posb cekpeTapsi B CTPYKTYpE YIPaBJIEHUS AEIONPOU3BOACTBOM?

19. KakoBa cTpyKkTypa CiIy0bl JOKyMEHTAITMOHHOTO 00ECTICYCHUS yIIPaBICHUS?

20. Kak peructpupyroTcsi MpOTOKOJIBI COOpaHH U 3aceaHus KOJIICKTUBA?
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22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40

. Kak ucumncnsiercst cpok UCoTHEHUS TOKYMEHTOB?

Uto Takoe HOMEHKJIaTypa aen?

KewMm yTBepkaaercst cB0OOHAss HOMEHKJIATypa J1e] OpraHu3aun’?

['ne momeraroTcs mpukasbl 0 MpueMe, yBOJbHEHUH paOOTHHUKA?

Kak cucreMaTuzupyrorcst JOKyMEHTbI B HOMEHKJIAType J1en?

Kak npoucxoaut xpaHeHue 1 nepeaayda J1ej B apXuB?

C xakuM JIOKyMEHTaMHM IpU IpueMe Ha paboTy Bac 10mmKHBI 03HAKOMUTH?

[lepeuncnure JOKYMEHTHI [0 IUYHOMY COCTaBY M MpaBHIia UX 0OPMIICHHUS.

Kem ycranaBnmBaroTcs HHAMBUIYAIbHBIE CPOKU UCIIOJHEHUS JOKYMEHTOB?

KakoBsl (hopMBbI peructpannu 10KymMeHToB B Poccun?

[Ipu perucrpanuu KaKoro JTOKyMeHTa JaTy perucTpalii yKa3blBalOT B IEHb €ro MOMUCcCaHus?

Kak onpenenuts cpok XpaHeHHsI TOKyMeHTa?

Uto Takoe 3JIEKTPOHHBIA TOKYMEHT?

UYrto Takoe IEKTPOHHBIN JOKYMEHTOOO0POT U KaKOBa €ro poJib B I€IONPOU3BOICTBE?

Kakwue cymiecTByoT CUCTEMBI aBTOMATH3AIMH JEIONPOU3BOJCTBA U JOKyMEHTO000poTa?
Kaxkue cipaBouHble IporpamMMsl 1€JI0NPOU3BOICTBA BbI 3HAeTE?

[lepeuncnure nos0KUTEIbHBIE CTOPOHBI BHEAPEHHS KOPIIOPATUBHOTO TOKYMEHTOO00pOTA.

Kak mpoucxonut obecrieueHue COXpaHHOCTU M TIOCTYITHOCTH 3JICKTPOHHBIX JOKYMEHTOB?

Kakumu nyTtsiMu  JOKYMEHTBI MOTYT TIOCTyHnaThb B aBTOMATHU3HPOBAaHHYIO CHCTEMY

JeONPOU3BOICTBA?

. [Ins1 9yero Hy»KHa aHTUBHPYCHAs 3aIUATA?

Kpurepumn oneHku:

Ounenka mo Kputepun oneHkn pe3yibTaToB 00y4eHHUsI 110 AUCHHUILINHE
AUCHMILIHHE

«OTIUYHOY/ BricraBisiercst 00y4aronemMycs, €clii KOMIETeHIUs (1), 3aKperieHHas
«3a4TEHO 3a JUCHUIUIMHON, chopmupoBaHa (IO WHAWUKATOpam/ pe3yibTaTaM

oOyueHuss B ¢opMaTe 3HAThb-yMETh-BJIAJIeTh) B IMOJTHOM OObEeMe Ha
YpOBHE «BBICOKHIT», U 00y4arONIUIiCs AEMOHCTPUPYET KaK pe3yibTar
oOydeHUsl CIEeQYyIIINe 3HAHWs, YMEHHUS M HaBBIKUA: OOydJaromuiics
ri1yOOKO ¥ MPOYHO YCBOMJ TEOPETUUYECKUI U MPAKTUUECKUN MaTepual,
MPOJIEMOHCTPUPOBAJI 3TO HA 3AHATUAX M B XOJIe MPOMEXKYTOUHOMU
aTTeCTalUu.

OOyJaromuiicss HCYEPIBIBAIONIE M JIOTHYECKH CTPOWHO U3Iaraer
y4eOHBIA MaTepuana, yMeeT CO4YeTaTh TEOPUI0 C MPAKTHKOM,
CIPABIISIETCS C pElICHUEeM 3a1a4 Po(dheCCHOHATHFHON HAIPaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIO)KHOCTH, MPaBUILHO OOOCHOBBIBAET NMPUHSATHIE
pelieHusl.

CBoOOgHO oOpHUEHTHpYEeTCS B y4yeOHOM u  TpodecCHOHATBHON
nuTeparype.

OneHka MO TUCHUIUIMHE BBICTABISIIOTCS OOydYaromeMycs ¢ y4éTom
pe3yJIbTaTOB TEKYILEH U MPOMEKYTOUYHON aTTECTALUH.

«XOPOIIO»/ BricraBisiercss 00ydaromemMycsi, €Clii OH 3HaeT TEOPETUYECKUHA H
«3a4TEHO MPAKTUYECKU MaTepuai, rpaMOTHO U IO CYLIECTBY M3JIaraeT €ro Ha

3aHATUSAX M B XOAE MNPOMEXKYTOYHOH aTTecTalliM, HE JOIycKas
CYIECTBEHHBIX HETOUHOCTEH.

OOyuaronuiicst MpaBUJILHO MPUMEHSET TEOPETUYECKHE TTOJ0KEHUS ITPH
pELICHUH TPAKTUYECKUX 3a7ad Mpo¢ecCHOHAIBFHON HAIpPaBICHHOCTH
pa3sHOrO YPOBHS CIIOKHOCTH, BIIQJIEET HEOOXOAWMBIMU JUISI 3TOTO
HaBBIKAMH ¥ TPUEMAMHU.

JIOCTaTOYHO XOPOIIIO OPUEHTUPYETCS B y4eOHOU U MpodeccCHoHaNbHOM
JUTEpaType.
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Ounenka mo Kputepun oneHkn pe3yibTaToB 00y4eHHUsI 110 AUCHHUILINHE
AUCHMILIHHE

OneHka MO JUCHMIUIMHE BBICTABISIIOTCS OOydYaromeMmycs ¢ y4€ToM
pe3yJbTaTOB TEKYILEH U MPOMEKYTOUYHOM aTTECTAIUH.

Komnerennuu, 3akperyi€HHbIe 3a TUCHMIUIMHOM, COpMHUpPOBaHBI Ha
YPOBHE «XOPOUITUIAY.

«yIlOBJIETBOPUTENH | BricTaBnsercss oOyuaromemMycs, €ciad OH 3HaeT Ha 0a30BOM YpOBHE

HOY/ TEOPETUYECKUIl M MPaKTUUYECKUH MaTepuas, IOMYCKaeT OTAeNbHbIE
«3a4TEHO OIIMOKY TIPHU €r0 M3JI0KEHUU Ha 3aHATUSAX M B XOJ€ MPOMEKYTOUHON
aTTecTaluu.

OOyvaromuiics  UCHBITBIBACT  ONpEACTIEHHBIE  3aTPYAHCHUS B
IIPUMEHEHUH TEOPETHUECKUX MOJIOKEHNUN MTPU PEIIEHNUN TPAKTUYECKHUX
3amad mpodeccuoHAbHON HAMpPaBICHHOCTH CTAHJAPTHOTO YPOBHS
CJI0)KHOCTH, BIIaIceT HEOOXOAUMBIMU JIJISl 3TOT0 0a30BBIMHU HaBbIKAMU
U IIpUEMaMU.

JIeMOHCTpUpYET TOCTATOYHBIH YPOBEHb 3HAHUS YYCOHOU JTUTEPATYPHI
0 AUCLUIUIAHE.

OneHka MO OUCHUIUIMHE BBICTABISIIOTCS OOydaromeMmycsi ¢ y4€Tom
pe3yJIbTaTOB TEKYILEW U IPOMEKYTOUYHON aTTECTALUH.

Komnerenmuu, 3akpervi€HHbIE 3a JUCHUILUIMHON, COPMUPOBAHBI Ha
YPOBHE «IOCTAaTOYHBIIN.

«HeyznoBieTBopuTe | BricTaBisercst oOy4daromeMycsi, €ciii OH He 3HaeT Ha 6a30BOM ypOBHE

JTBHOY/ TEOPETUYECKH W TPAaKTUYECKUH Marepuan, JONMyCKaeT Trpyoble
HE 3a4TEHO OLIMOKM MPU €ro M3JI0KEHUHU HA 3aHATUSAX U B XOJl€ MPOMENKYTOUHOU
aTTeCTallUu.

OOyuaromuiics UCHBITHIBACT CEpbE3HBIC 3aTPYAHEHHS] B IPUMEHEHUU
TEOPETUYECKUX TIOJIOKEHUM TMpPU PEUIEHUH MPAKTUYECKUX 3a7ad
npodeccuoHalbHOM ~ HAMpaBIEHHOCTH  CTAHAAPTHOTO  YPOBHS
CJIO’KHOCTH, HEC BJIAACCT HGOGXO,Z[I/IMBIMI/I JIs1 3TOr'O HaBBbIKaMHU U
MPUEMAMHU.

Pazgen 3. Meroauueckne MaTepuaJibl, ONpeaesOliie MNPOHEeTyPbI
OLCHMBAHUSA 3HAHUI, YMEHHUI, HABBIKOB U (MJH) ONbITA [eATEJIbHOCTH,
XapaKTepHu3yLHUX dTanbl POPMUPOBAHUA KOMIIETCHINH

3.1 Ha 3auér JOMMYCKAKTCA CTYACHTBI, CAaBIIMC BCC IIPAKTHYCCKUC p3.60TI:I. 3auér IIpOBOAUTCA B
(i)OpMC BBITIOJIHEHMSI M TIOKa3a BBIMOJHEHHOTO 3afaHus. Ha 3aueTre OlLiCHMBAIOTCS 3HAaHUS U YMEHUA,
KOTOPLBIC CTYACHT IMOKa3aJI BO BpEMs BBIIIOJTHCHUA IMTPAKTUYCCKOI'0 3alaHus.
«3avYcT» CTaBUTCA CTYACHTY, BBIIIOJJHHBIIEMY BCC IMTPAKTUYCCKUC 3alaHUA U OTBECTUBIICMY Ha
BOITPOCHI 110 oueram.
«HE3a4YCT» CTABUTCA 3a HCBBIIIOJTHCHHBIC ITPAKTUYCCKHUE 3aJaHNA U HC OTBCTUBIHICMY (B OoubIIeH
CTCHCHI/I) Ha BOIIPOCHI JIA 3a4UcTa

3.2 Ha 3auet gomyckaercsi CTYACHT, CAABIINM BCe MpakTUYeckue paboTel. B OuiieT BKIIOYEHO
JIBa TEOPETUYECKHUX BOIPOCAa COOTBETCTBYIOUIME COAEPKAHUIO (POPMHUPYEMBIX KOMIETEHIMH. 3ader
MPOBOJUTCS B ycTHOU (opme. Ha moAroTroBky u OTBET cTyleHTy oTBoAuTCsA 30 MUHYT. 3a OTBET Ha
TEOPETUYECKHUE BOIIPOCHI CTYACHT MOKET IOJYUUTh CIECAYIOIINE OLICHKH:

- OTJIMYHO, 3a IIOJIHBIE OTBETHI Ha JIBa BOIIPOCA.

- XOPOILIO, 32 JOCTATOYHO IOJIHBIE OTBETHI HA BOIIPOCHI, UMEIOIINE He 00JIee ABYX HETOUHOCTEH;

- YIOBJIETBOPUTENHHO 32 PABUIIbHBIN, HO HEYBEPEHHBIN OTBET UMEIOLIUI HEe OoJiee YeThIpeX.
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